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Your future
starts here

When you are eager to start your career and are looking at your options 
you are faced with many choices and it can be a very confusing and 
stressful time. It is important to decide what you want from your future 
and discover the best way for you to achieve that goal.

If you want to gain high quality qualifications but be in work rather than 
an education environment, then Apprenticeships could be the right path 
for you. They are a great way of learning relevant work skills, gaining 
qualifications that employers value whilst getting paid at the same time.

Inside this guide, you will find out what Apprenticeships are, what  
they can do for you, how you can become an Apprentice and what 
services and support First College can offer. If you would like to  
find out more about your options, we have a dedicated  
Apprenticeship team who can give you all the advice you need.

TOP TIPS

• Your career is a lifelong journey 
and there are often multiple ways 
to achieve your ambitions

• Do your research - make sure you 
know what options you have and 
where to get help

• Be committed - whichever path 
you choose 

• Ask for help - this isn’t something 
you need to do on your own and 
there is support available

To get in touch

Call 0800 019 2722
Or email 
enquiries@firstcollegelincs.co.uk
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Your choices
post 16

The first choice you need to make is whether you want to stay in 
education or would prefer a work environment.

If you stay in education you can go the traditional academic route of 
A Levels at 6th Form or College, or choose to study for a vocational 
qualification at College.

If you would like to enter the world of work there are more choices 
than just getting a job. You can enter a Traineeship programme which 
combines learning with work experience or go for an Apprenticeship 
which gives you a full time job plus work-based learning to gain a 
nationally recognised qualification.

Getting the right advice about what will suit you and help you move 
towards your career ambition will help you make the right choice at 
this crucial time.

I want to start  
working and earning 
You can work and continue to 
learn and gain skills through an 
Apprenticeship scheme, giving  
you the best of both worlds

I don’t think there are 
Apprenticeships for the  
type of work I want to do
There are over 1500 Apprenticeships 
covering a wide range of jobs

I don’t feel ready for  
an Apprenticeship yet
Traineeships provide a great  
stepping stone as it provides  
up to 6 months work experience  
with educational support
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What are
Apprenticeships?

Apprentices  
earn an average of  

£170  
per week 

(National Apprenticeship Service  
as of June 2015)

Apprenticeships are a great way to gain nationally recognised 
qualifications, be employed and earn a wage at the same time. If you 
choose to take the Apprenticeship route, you will be learning valuable 
work skills that employers really value and that will help you progress 
in your chosen career.

Apprenticeships take between one and four years to complete and 
cover a huge range of jobs (1,500 in total) from IT and accountancy 
through to hospitality and nursing.
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Different types of Apprenticeships

Apprenticeships come at three different levels

Intermediate level Apprenticeship (Level 2)

This is the equivalent to five GCSEs at  

grades A*-C

Advanced level Apprenticeship  (Level 3)

This is the equivalent of two A-levels

Higher Apprenticeship (Level 4)+

This is the equivalent to a Foundation Degree 

and above
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“

Success Story

Apprenticeships gave 
me the skills and confidence 
to go after my dream job”

Name: James McManus
Award: Intermediate Apprenticeship  
 in Professional Cookery 

I have always been interested in becoming 
a chef and whilst working at the Barley 
Mow Restaurant in Skegness I had the 
opportunity to take an Apprenticeship 
through First College. The Apprenticeship 
helped me focus on what I really wanted 
to do whilst giving me the skills and 
confidence to pursue my career ambitions.
When I relocated to Cumbria I sent my CV 
to lots of restaurants including Cumbrian 
celebrity chef Peter Sidwell who was a 
judge on the TV show ‘Britain’s Best Bakery’ 
and also published a range of books. I was 
asked to go for an interview where I had to 
demonstrate my practical skills by preparing 
Peter’s own recipe. I have no doubt that 
without the skills learnt through my 
Apprenticeship and the hands-on experience 
gained whilst working in the kitchens of the 
Barley Mow, I wouldn’t have performed so 
well and got my dream job. I am now  
‘Chef de Partie’ and run a small team and 
am loving the challenge.

“

“

Top 10 reasons for becoming an Apprentice
• You gain nationally recognised qualifications that are valued by employers

• You are doing a real job, getting real work experience

• You can choose an Apprenticeship in an area you are interested in

• You will be earning a wage

• You will gain job-specific skills that will build your CV

• You will learn by doing, not just by theory

• You will gain self-confidence 

• You will meet new people and have a chance to learn from experts in their field

• You will have all the benefits of being a student such as NUS card student discounts

• Apprenticeships are a low cost route to higher education
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Apprenticeships
and work
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What hours will I work?

Your employment will normally be a minimum of 30 hours per 
week, but may be more. Apprenticeships have been designed to 
take you through the skills you need to do the job so you get the 
theory backed up by the real-life practice. Most of your training 
will be on-the-job and the rest will be carried out by a training 
provider, such as First College, with assessors / tutors coming to 
see you and carrying out sessions at work.

What if I already have a job?

If you have already found a job you may be able to convert it into 
an Apprenticeship. Discuss this with your employer, there may 
be grants available for them and most understand the value of 
Apprenticeships within their business. Then contact a training 

provider such as First College. We can work with the employer to 
set up the Apprenticeship and give your career a boost.

Will I be guaranteed a job when my Apprenticeship finishes?

You’re not guaranteed a job after the end of your Apprenticeship 
but for many Apprentices who have proved their value to 
their employer, the employer is happy to keep them on. If 
a permanent role is not available you will still have a much 
enhanced CV, practical work skills and a recognised qualification 
with which to find your next opportunity.

Unlike work experience or part-time work whilst you study, the beauty of an Apprenticeship is that you are 
doing a real job from day one. A job that is in the sector you want your career to be in and where you are 
learning valuable work skills as well as gaining qualifications.
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of UK businesses state that 

Apprentices have improved 

product and service quality  

in their business
(AAT  The Value of Apprentices 2014)

First College provide Apprenticeships  
in a wide range of careers

Accountancy

Business Administration

Management

IT

Customer Service

Early Years Care

Hospitality & Catering



If you are not quite ready for an Apprenticeship, a 
Traineeship can be the ideal preparation or stepping 
stone into the world of work. Maybe you have just left 
school and have little work experience, or are lacking 
the confidence to apply for jobs.
A Traineeship is a training programme with work experience 
that helps unlock your potential and helps you become ‘work 
ready’. The programme lasts from 6 weeks up to 6 months and 
is tailored to your individual career needs. 

There is a core of English and Maths skills which can help 
boost your chances of getting a job and this is backed up by 
practical work skills gained through work placements. 

A Traineeship is an ideal opportunity if you are motivated to 
get a job but lack the skills and experience that employers are 
looking for.

Traineeships
preparing you for

the world of work
Benefits of Traineeships
• Helps you prepare for work which puts you in a better 

position to compete for an Apprenticeship or job

• Improves your Maths and English skills which all 
employers are looking for

• It is an opportunity to build your CV with real work 
experience

• It improves your confidence levels making sure you 
are ready and able for work

• Can lead to a permanent job or Apprenticeship role
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Success Story

My Traineeship gave me the 
opportunity to find out what 
I wanted to do

Name: Robert
Award: Traineeship Programme, 
Apprenticeship in Business Administration 

One of our learners, Robert, came to us from 
college after becoming disillusioned with 
the education system. He had no idea what 
career he wanted but couldn’t see himself 
following a ‘typical’ vocation.

We advised that he looked at a Traineeship 
as an opportunity to try something different, 
so Robert enrolled and took a placement at 
Desire Change, an ECO project redeveloping 
an old farm using recycled items and 
renewable energies based near Horncastle. 
Here he was able to try many different tasks 
from painting, gardening, cooking, filing and 
he even got to play his guitar entertaining 
the other volunteers!

Following on from the Traineeship, Desire 
Change was able to get funding to allow 
Robert to take an Apprenticeship in 
Business Administration. The Traineeship 
allowed Robert to try new things and help 
him find the direction he wanted to go in. 
Following completion of his Apprenticeship 
he is looking at carrying on his learning in 
renewable technologies.
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for Apprentices
There are a number of different schemes available to support you whilst you are looking for an Apprenticeship 
and when you successfully gain one.
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Support available
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Support from First College

First College provide a free advice and support service for 
people interested in Apprenticeships and Traineeships. 
You can drop into one of our centres in Louth or Skegness 
and have an informal chat with one of our Recruitment 
Advisers who can guide you through the application process, 
application form and even help you produce your CV.

First College are accredited to provide IAG (careers 
Information, Advice and Guidance) which means that we have 
all the most up-to-date information about opportunities, your 
options and how to find and access advice and support. We 
are here to help you make your Apprenticeship a success.

 

Financial support

If you are aged between 16 and 18 your Apprenticeship is 
fully funded so there is no cost to yourself for the tuition 
or assessment. If you are aged 19 - 23 your Apprenticeship 
will be partially funded with your employer making up the 
shortfall. How much funding you will receive will depend on 
the sector but it is usually around 50%.

If you are over 24 there is limited funding options so either 
your employer will need to fund the Apprenticeship or you 
may have to contribute. You can, however apply for an 
Advanced Learning Loan which is paid back when you finish 
your course and start earning over £21,000.

Again First College can give you all the information you need 
about funding and financing your Apprenticeship.

Our Apprenticeship advice and support service is completely free of charge to all current and potential learners



NUS Apprentice Extra Card

As an Apprentice you also have access to the NUS Apprentice 
Extra Card which has been developed by the National 
Union of Students and offers Apprentices many of the same 
discounts and benefits available to other students with their 
NUS card. 

The Apprentice Extra Card gives you discounts on all sorts of 
essentials from travel, sport, books, technology, mobiles and 
broadband from over 120 high street and online stores, saving 
you around £525 per year.
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How to get an

in 5 easy steps
Apprenticeship

Get in touch with First College

It doesn’t matter if you are already 

employed, looking for an Apprenticeship 

vacancy or just want to chat about what is 

involved. Call us on 0800 019 2722.

Come and talk to one of our Advisers 
You will be invited to come and have an 
informal chat with one of our Advisers 
at our offices in Louth or Skegness. We 
will discuss what you want to do, explain 
the application process and the type of 
Apprenticeship you want.

Apply for an Apprenticeship 
If you are employed already, we will 
contact your employer to discuss how the 
Apprenticeship programme works and how 
it could be incorporated into your role.
If you are looking for employment, we 
will help you find an employer and an 
Apprenticeship role best suited to what  
you want to do. 

We will also help you with your CV and 
interview skills so you are ready to make 
the most of the opportunity.

Enrol you as an Apprentice
We will then enrol you as an Apprentice 
and tailor your individual learning plan to 
you. This will set out how you will study 
towards each qualification, how long it will 
take and when you will see our Assessors.

Step1

Step2

Step3 Step4

Start your Apprenticeship 

You are now ready to start, but throughout 

your Apprenticeship you will have the 

continued advice and support of First 

College. Many of our learners have gone 

on from their initial Apprenticeship to 

higher levels of qualifications and bigger 

and better things in their career, we are 

with them every step of the way.

Step5
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Top Tips
What are employers looking for?

A guide to Apprenticeships, Traineeships and available support 13

An Apprenticeship is like any job and you will have to go through an interview process.  
So what are employers looking for in a potential Apprentice? Here are some top tips:

• Make sure your CV is professional, with no spelling mistakes

• Make sure your email address and voicemail message is appropriate

• Be on time and dressed smartly, even if the job won’t require you to dress in this way

• Research the organisation and maybe prepare a couple of questions about it that show you 
are keen

• Prepare for the likely questions such as ‘Why do you want this job?’  
and ‘What skills can you bring to this role?’

• Don’t let the tricky questions such as ‘What are your weaknesses?’ floor you.  
Be prepared with an answer

• Be confident and attentive but don’t come across as arrogant or know-it-all

• Be enthusiastic and positive

• Be polite at all times and don’t use slang

• Have some questions prepared such as ‘When will a decision be made?’



Working
with employers

If you are an employer who is looking to expand your workforce, First College can help manage the 
complete process on your behalf, from advertising the vacancy and screening the applicants through to 
delivering the training.

www.firstcollegelincs.co.uk14

Firs  College
LINCS

Apprenticeships

Apprenticeships help businesses grow 
their own talent. They are the proven way 
to up-skill your workforce, making your 
organisation more effective, productive 
and competitive by addressing your skills 
gaps directly. 

There are real business benefits to  
taking on Apprentices, regardless of 
the size of business and nearly every 
employer that takes on an Apprentice 
(96%) report benefits to their business  
by developing a motivated, skilled  
and qualified workforce.

Apprenticeships are work-based; most 
of the training is ‘on the job’ – at your 
premises so you won’t lose staff to 
days spent at college. We will guide 
you through the full process of taking 
on Apprentices, providing you with 
everything you need to help your 
Apprentice forge a successful career that 
also benefits your company.

We can also work with you to identify any 
of your current employees who would 
benefit from an Apprenticeship and work 
with you to put one in place for them.    

Common questions 
from employers

What do I need to pay Apprentices?

Employers can offer Apprentices a training 
wage of £3.30 per hour (October 2015) on a 
maximum 12 month basis, although most 
employers pay a higher rate. 

Who pays for the Apprenticeship?

The Apprenticeship programme is fully 
funded for Apprentices aged 16 - 18 and 
co - funded for 19 - 24 year olds. There also 
may be grants available and we are fully 
up to date with what is available and how 
employers can claim.



Success Story

It’s great to work with such a 
flexible and local work based 
training provider

Name: Sunnyside Up Farm Shop
Place: Market Rasen 

First College has been supporting a number  
of learners at Sunnyside Up Farm Shop in 
Market Rasen for a few years including Jess, 
a recent recruit who prior to starting her 
Apprenticeship with us, was worried about the 
workload and how the Apprenticeship would  
fit in around her job.

“I love the fact that Alison (Assessor) comes  
to my work place, I don’t think I would have  
got back into learning if it wasn’t for her 
supporting me at the Farm Shop. My role is 
varied now and I am also trusted to mentor 
some of the younger staff”

Jess Wright

“The ethos here at Sunnyside Up is to support 
our local community which is why most of our 
products are either home grown or sourced 
locally, it’s great to work with such a flexible 
and local work based training provider and it’s 
always nice to know that the Assessors have the 
best interest of our staff at heart”

Owner Hazel Hammond
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How do I go about finding  
an Apprentice?

First College work with employers 
to identify suitable employees and 
candidates for an Apprenticeship role.  
This may be existing employees within 
the organisation or advertising for  
new recruits.

We will work with you to create the 
job description and can even help you 
screen and interview candidates.

Who assesses the Apprentice’s progress?

Our Assessors will work with the 
Apprentice and employer to set out a 
learning plan with agreed goals and 
timescales. The Assessor then meets 
regularly with the Apprentice to make 
sure they are hitting their targets and 
assessing their achievements. As the 
employer you will be responsible for 
delivering the on-the-job training  
for the skills that are specific  
to that role.

A guide to Apprenticeships, Traineeships and available support



Get your career on 
the right track

CALL   0800 019 2722
EMAIL enquiries@firstcollegelincs.co.uk
VISIT  firstcollegelincs.co.uk

DROP IN

CONNECT       facebook.com/firstcolleglincs
        twitter.com/firstcollege0

For all things Apprenticeships and 
Traineeships talk to First College

Milford Court
Warwick Road
Louth
Lincolnshire
LN11 0YB 

Ida Road
Skegness
Lincolnshire
PE25 2AR

North Parade
Skegness
Lincolnshire
PE25 1BY


